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What is Student 
Record?

The Student Record collects data on the 
instructional services provided to students by the 
local school system throughout the regular 
school year. 

The Student Record data collection is the single 
largest data collection process conducted by 
GaDOE
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Student Record 
Resources
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FY17 Student Record 
Resources 
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Accessing SR
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You must have a 
GADOE portal 
account and be 
provisioned to  
access the Student 
Record Application

Select Data Collection, 
Student Record, the current 
year and your district 

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Student Record 
Signoff  Deadline

• The official STATE deadline is: 

June 15, 2017

◦ School districts will be notified of any extensions to 
the official deadline via portal email from customer 
support.  

◦ Extensions granted to individual districts are not 
considered extensions to the official deadline

8/29/2016 6

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Student Record
Cumulative Data for School Year

8/29/2016 7

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Reporting Student 
Record Events

• Student Record (SR) requires that you report 
dates of events for each child reflecting the 
referral to special education/eligibility process 
and subsequent special education service.

• The process is sequential

• SR events/dates are sequential 
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Understanding the special education process (and rules, 
requirements) will help you understand the 

Student Record reporting process   
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Special Education 
Events 
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Event 01

• Babies Can’t Wait Transition Meeting Date

Event 02

• Initial  Parent Consent for Evaluation- date PCE is received 
by any district personnel

Event 03

Event 04

• Initial Evaluation – date evaluation was completed 

• Initial Eligibility Determination - date of the meeting 

• Initial IEP Meeting/BCW Transition – date of the 
meeting

Event 04

Event 05
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Special Education 
Events 
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Event 06

• Initial Placement, date when student first 

receives services NOT when parent signs consent 

Event 07

• IEP Annual Review – date of the meeting

Event 08

• Eligibility Redetermination – date of  the meeting

• Special Education Exit as No Longer Eligible –
date of the meeting determining ineligibility 

Event 10

• Parent Revocation of Consent – date = last day of services

Event 09
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Special Education 
Events

8/29/2016 11

Event 11

• Student not Eligible for Initial Eligibility –
date of the eligibility meeting determining not 
eligible

Event 12
• Parent Refused Initial Placement – date of the IEP 

meeting

Event 13

• Student Was Incorrectly Reported as SWD

• Will require documentation 
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Who Reports Student 
Record?
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• The school where the events take place is 
responsible for reporting the special education 
events

• If a student attends multiple schools in a year, 
all schools report special education events if 
they occur at that school 

• Student and enrollment data are required so 
the school responsible for reporting this data 
may be correctly identified
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Event Codes for 
Initial Events ‘01’-‘06’

• Student referred to special education for 
the first time placed in Georgia

• Report:
• ‘01’ if Babies Can’t Wait

• ‘02’ Consent for Evaluation

• ‘03’ Evaluation

• ‘04’ Eligibility Determination

• ‘05’ Initial IEP

• ‘06’ Date services were initiated (parent gave consent)
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When You Report Event 
Codes for Initial Events
‘02’-‘06’:

A student

• was reported as SWD in Prior Year

• returned to General Education as no longer 
eligible – Event Code ‘09’ reported 

• re-referred to Special Education 
• Report Consent ‘02’
• Report Evaluation ‘03’
• Report Eligibility ‘04’
• Report Initial IEP ‘05’ (if determined to be eligible)
• Report Initial Placement ‘06’ (if parent consents) 

• ‘06’ date is when services are initiated
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When You Report Event 
Codes for Initial Events
‘02’-‘06’

A student 

• was reported as SWD in Prior Year

• returned to General Education – parent revokes 
consent – Event Code ‘10’ reported 

• re-referred to Special Education 
• Report Consent ‘02’
• Report Evaluation ‘03’
• Report Eligibility ‘04’
• Report Initial IEP ‘05’ (if determined to be eligible)
• Report Initial Placement ‘06’ (if parent consents) 

• ‘06’ date is when services are initiated
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When You Report 
Event Codes for Initial 
Events ‘02’-‘06’

A student

• was referred, evaluated and found in-eligible 
Prior YEAR (events ‘02’, ‘03’, ’04’, ‘11’ reported)

• re-referred to Special Education 
• Report Consent ‘02’

• Report Evaluation ‘03’

• Report Eligibility ‘04’

• Report Initial IEP ‘05’ (if determined to be eligible)

• Report Initial Placement ‘06’ (if parent consents) 
• ‘06’ date is when services are initiated
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Students Enrolling 
from Out of  State

17

• Report '04' Initial Eligibility – date of the 
eligibility meeting from out of state

• Report '05' Initial IEP – date of the IEP 
meeting from out of state

• Report '06' Date Services were Initiated in 
GA

Adopting Out of 
State Current 
Eligibility and 

IEP

• Report '04' Initial Eligibility – date of 
eligibility meeting in GA (expires in 3 years)  

• Report '05' Initial IEP – date of IEP meeting 
in GA (expires as indicated on GA IEP or 1 
year)

• Report '06' Date Services were Initiated in 
GA

Adopting Current 
Out of State 

Eligibility and IEP: 

Move to GA 
(District) Forms

Have a Meeting !

http://www.gadoe.org/
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Students Enrolling 
from Out of  State

18

• Report '02' Initial Consent 

• Report '03' Initial Evaluation
• Report '04' Initial Eligibility
• Report '05' Initial IEP
• Report '06' Initial Placement 

Out of State 
Student:  

Eligibility 
Expired

All 
timelines 
apply

Caution: Student’s Eligibility and IEP may be recently expired. You have an obligation to 
serve the student, however you may not report a Primary Area for FTE and receive 
funding. Do what is best for the child.

Best practice: You can 1.) “Start over” ** OR 2.) conduct an eligibility re-determination 
meeting and a.) determine that the child remains eligible if you have information to 
support that decision and b.) recommend an evaluation and go to an eligibility meeting 
(60 day timeline). 
The Date of the Redetermination Meeting is the ‘04’ date – Initial 
(GA)Eligibility. 
Convene an IEP meeting to determine placement and services and report 
‘05’ – Initial (GA) IEP and ‘06’ if parent Consents to Placement 

**
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Required Events for Students 
NEW to Special Education 

• ‘04’ – Initial Eligibility Determination

• ‘05’ – Initial IEP Meeting

• ‘06’ – Initial IEP Placement – date the 
student began receiving service; never 
report a future date

• Enter a Primary Area in your SIS only if 
you are reporting an Event Code ‘06’

Why are ‘01’ – ’03’ not required?

For a student enrolling from out of state you may 
not have the consent (02) or evaluation (03)

19

http://www.gadoe.org/
http://www.gadoe.org/


Unique but No Longer Unusual 
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• Report '02' Initial Consent 

• Report '03' Initial Evaluation
• Report '04' Initial Eligibility
• Report '05' Initial IEP
• Report '06' Initial Placement 

Student has never 
attended school 

or never received 
services under 

IDEA*

All 
timelines 
apply

Do what is best for the student:
• If it is clear to the school staff that student cannot attend regular 

classes 
• Provide services to the student under a 504 plan
• Obtain a Consent to Evaluate from parent – report ‘02’  
• Evaluate (report ‘03’) and determine eligibility (report ‘04’)
• District must convene an IEP meeting (report‘05’) and make 

their offer of FAPE 
• Begin services under an IEP (report ‘06’) if parent consents to 

services
*student enrolling from out of the country as an example
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If you adopt 
Another Georgia 

District
Eligibility/IEP

If you accept Another Georgia 
District Eligibility/IEP but 

Move Information to a 
District Specific 

Eligibility/IEP Forms

If a Student Enrolls from Another 
Georgia District During the Initial 
Referral Process

The previous 
district(s) reports 
all events that 
occurred while 
the student was 
enrolled in that 
district

Note: If you select this option you 
should convene a meeting with 
the parent, review the 
information, re-determine 
eligibility and conduct an IEP 
annual review.

If the student enrolls after the 
timeline has begun but prior to an 
eligibility determination
• the district must ensure sufficient 

progress to a prompt completion of 
the evaluation 

• the parent and the district must 
agree to a specific time when the 
evaluation will be completed

(the previous district reports the ‘02’)

Report ‘08’ 
Redetermination Eligibility
• Expires 3 years from date of 

the eligibility re-determination

Report ‘07’ 
Annual IEP Review 
• Expires as written in the  new IEP, 

not to exceed one year minus one 
day from date of development

Report ‘03’ Initial Evaluation 
• The parent and the district must agree to a 

specific time when the evaluation will be 
completed

Report ‘04’ Initial Eligibility 
• The parent and the district must agree to a 

specific time when the evaluation will be 
completed

Report ‘05’ Initial IEP 
• 30 day timeline after completion of 

evaluation/eligibility applies
Report ‘06’ Initial Placement 
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General Education 
Students in Special 
Education Record 
A special education record may be submitted for 
general education students, but may only  contain 
events for the following:

• ‘01’ Babies Can’t Wait Notification

• ‘02’ Parent Consent to Evaluation

• ‘03’ Initial Evaluation

• ‘04’ Initial Eligibility Determination

• ‘05’ Initial IEP Meeting

Why?    1.) Parent refused services, 

2.) Student not eligible and remained in GE, 

3.) Services not initiated until the following year
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Special Education 
Level Reports
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SR Reports : 
Student Safety Level Reports
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Enrollment Level 
Reports
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Who is dropping out?
ENR019B
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School name

Click here to see student names 
and withdrawal reasons
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Who are you losing?
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Student 
name, ID, 

GTID
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Who Did You Report 
as a Graduate?
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Click here to see students 
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Reporting Graduates

WITHDRAWAL REASON = ‘G’ Report: 
• 'S' - Special Education

• 'A' - Certificate of Performance

• 'G' - General Diploma

• If a student exits with a withdrawal reason of ‘G’ 
(graduated) a diploma type must be reported

• Please note: 
• ‘A’ is not a true graduate or diploma type, use caution when 

reporting students who exit High School

• ‘S’ is not a true graduate, although not counted as a dropout, a 
student who exits with an ‘S’ diploma type is not counted as a 
High School graduate
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Check your data… 
before sign off
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Errors and Warnings
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SR

FTE

This document is 
very large; use 

Ctrl F 
(find function) 

to locate the 
error or warning 

in question 
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Common SR errors 597

• If  you report: 
• ‘02’ Parent Consent to Evaluation

• Then you must report:
• ’03’ Initial Evaluation

• ‘04’ Eligibility Determination 

• Unless:
• ‘02’ is received less than 30 days before the end of 

the school year (your district’s last day for students)
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New Warnings

• W581 - The number of days between events 
’02’ and ’04’ is greater than 60.
•

• W582 - The number of days between events 
‘04’ ‘02’ and ‘05’ is greater than 30 90.
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Common SR errors
• If  you report any: 

• ‘06’ – ‘09’ Initial placement, IEP Annual Review, Eligibility 
Redetermination, Special Education Exit

• Then you must report:
• A Primary Area of Exceptionality

If you do not report ‘06’ – ‘09’ you do not report a Primary 
Area of Exceptionality

Remember: 

Special  Education Records are reported for active students 
AND students who withdrew during the current year

Remove the Primary Area from your SIS after SR sign-off 
for students who were reported with a ‘09’ or ‘10’
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Common SR errors

• At least one event code is required for all 
students who have a Primary Area of 
Exceptionality

• IEP: ‘05’ or ‘07’

• If the most recent ‘04’ or ‘08’ more than 3 years 
old, a newer ‘08’ is required

• If your data is an extract from your IEP 
software make sure your meetings have been 
finalized
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Error Data Element Description

E022 STUDENT ID

Student was reported in FTE-1 with ALL IEP = “S” (Service Plan/private 

or home schooled) or “N” (not served and private/home schooled), 

therefore should not be reported in Student Record.

E036
STUDENT ID

Enrollment record required if special education record reported. Student 

not enrolled at time of Special Education event.

E088 EVENT CODE

A student level record was found for this student with a PRIMARY AREA. 

At least one Special Education Record is required for EVENT CODE ‘05’ 

(Initial IEP Meeting) or EVENT CODE ‘07’ (IEP Annual Review).

E089 EVENT CODE

Students with a PRIMARY AREA must report a Special Education record 

for EVENT CODE ‘04’ (Initial Eligibility Determination) or EVENT CODE 

‘08’ (Re-Eligibility 

E159 GAA; PRIMARY AREA GAA = ‘Y’, a PRIMARY AREA is required. 

E188
ALTERNATE MATH 

SEQUENCE

Student reported with a PRIMARY AREA and in GRADE LEVEL ‘10’ -

‘12’, but ALTERNATIVE MATH SEQUENCE is not “Y” or “N”.

E189
ALTERNATE MATH 

SEQUENCE

Student does not have a PRIMARY AREA, or Student is not in GRADE 

LEVEL ‘10’ - ‘12’. ALTERNATIVE MATH SEQUENCE must be blank.

E3112 PRIMARY AREA
Student reporting a PRIMARY AREA but student exited program in a 

previous school year and has no record of re-entering program.

E3214
PRIMARY AREA; 

WITHDRAWAL REASON

PRIMARY AREA is not null and student reported with WITHDRAWAL 

REASON = ‘G’ in prior FISCAL YEAR.

http://www.gadoe.org/
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Error Data Element Description

E413
ALTERNATIVE SCHOOL 

NUMBER

Where PROGRAM TYPE = '02', ALTERNATIVE SCHOOL NUMBER 

must be a valid GNETS program number in Facilities. Please look at your 

district, in Facilities, to verify the GNETS program number.

E563
PRIMARY AREA; SCHOOL 

CODE

Schools must report Special Education students if reported Special 

Education students in FTE-1. See SR071 FTE/SR Exceptions Report for 

list of FTE school/students now causing E563 in Student Record. 

E579 EVENT CODE

New special education students must report events for Initial Eligibility 

Determination (04), Initial IEP Meeting (05), and Initial IEP Placement 

(06). Please check Special Tools/SE076a - Special Ed Reject Report for 

possible rejected records (Codes R01, R03, and R05).

E5801 EVENT CODE
New placement events (range 01-06) were reported for a student, but no 

exit event was reported, or the new event dates are prior to the exit event.

E5802 PRIMARY AREA

A PRIMARY AREA is reported for the student, but no special education 

events have been reported in the current Student Record collection. See 

report SE060 on Special Ed Report Menu.

E5804
EVENT DATE, SCHOOL ENTRY 

DATE, WITHDRAWAL DATE

EVENT DATE reported is not within the enrollment period for this 

student.

E589 EVENT CODE

If EVENT CODE = ‘06’ - ‘10’, the student must have a PRIMARY AREA 

reported. EXCEPTION: If the date for events ‘09’ or 10’ is from a prior 

school year, then no PRIMARY AREA is reported.

E5943 EVENT CODE; EVENT DATE 
The EVENT DATE for EVENT CODE ‘11’ must be the same date as 

EVENT CODE ’04.’
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Error Data Element Description

E5944
EVENT CODE; EVENT 

DATE

The EVENT DATE for EVENT CODE ‘12’ must be the same date 

or later than the date of EVENT CODE ’05.’

E5945 EVENT CODE 
When EVENT CODE ‘11’ is reported, the following EVENT 

CODEs are invalid: 05, 06, 07, 08, 09, 10, and 12.

E5946 EVENT CODE 
When EVENT CODE ‘12’ is reported, the following EVENT 

CODEs are invalid: 06, 07, 08, 09, 10, and 11. 

E5947
EVENT CODE; EVENT 

DATE 

The EVENT DATE of verification for EVENT CODE ‘13’ must 

after the date of the last prior EVENT DATE.

E872 PRIMARY AREA

Student reported with PRIMARY AREA and no exit EVENT 

last school year, but student not reported with PRIMARY 

AREA this school year.

E873 PRIMARY AREA

PRIMARY AREA with no exit EVENT reported by prior school 

this school year, but student not reported with PRIMARY 

AREA at current school.

E874 PRIMARY AREA
Student reported as an active special education student in FTE 

but not reported with a primary area in Student Record.

E887 STUDENT ID
Special Education records reported for a student must have a 

corresponding student in the student file. 
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Students Exiting Special 
Education

• ‘09’  Exit code: when a student is no longer 
eligible for special education services and 
reflects the last date of service and the 
same date as the ‘08’  

• If a student with a disability withdraws and 
also reports a Special Education Exit Event 
‘09’, the withdrawal date must be after the 
event date reported for exit event ‘09’ 
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Revocation of  Consent 
for Special Education

• ‘10’: Exit Event Code when parent revokes 
consent for special education services; reflects 
the last date of services

• If a Student with a Disability withdraws and 
also reports a Special Education Exit event ‘10’, 
the withdrawal date must be after the 
event date reported for exit event ‘10’. 
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Event Code ‘12’

• ‘12’: Parent Refused Initial Placement

• Procedure for avoiding SR error:
• Report events ‘02’, ‘03’, ‘04’, ‘05’, ‘12’ (NOT ‘06’ )

• If parents changes their mind and the eligibility 
is still current:
• Convene a new full Initial IEP 

• Report another ‘05’ and ‘06’ when services are 
initiated – after the ‘12’

• If parents changes their mind and the 
eligibility is not current:
• New initial referral beginning with ‘02’
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Provision of  Prior 
Written Notice
• Provision of Prior Written Notice (PWN):

• required before services can be discontinued

• must occur in a timely manner. 

• Information for the parent of changes and 
services that will be eliminated.  (these 
services may include; special transportation, other 
related services, service and benefits from other 
public and private programs, testing 
accommodations,  provision of  assistive 
technology, considerations for high school students 
of the impact on graduation requirements or 
diploma options.)
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PWN related to 
Revocation of  Consent  
• An explanation of why the action is occurring

• A description of each piece or source of data, 
evaluations, records, assessment and/or reports 
supporting recommendations for the student to 
continue to receive or withdraw from services

• A statement that the parent will be giving up the 
procedural safeguards available under IDEA and a list 
of sources for parents to contact for information about 
IDEA Part B

• A description of other factors relevant to the situation. 
In addition, the PWN must be in the description of 
other options that were considered for student and 
why those options were rejected by the IEP team

• Must be in understandable language and in the native 
language of the parent

• Provision of procedural safeguards
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Parent/Student Present 
at Conference

•Student Present at IEP Meeting 
• ‘Y’ or ‘N’ for ‘05’ and ‘07’ 

• Can be reported for all students

• Required for 9th -12th grade or 16 years or older 

•Parent Present at IEP Meeting
• ‘Y’ or ‘N’ for ‘05’ and ‘07’
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Special 
Education 
History

Recovered 
Events

• Included in Special 
Education History

• Eliminate 
Previously 
Associated Errors

Special 
Education 
Record

Recovered
Events

Rejected 
Events

Special 
Education 

History

• Previously 
Reported/ 
Accepted Events

• Recovered 
Events
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Rejection Codes 01-08

Rejection 
Code

Description

R01 Event is not within current year (Event is prior to May in previous fiscal 
year)

R02 Upload file has duplicate for System Code (Events 01-06)

R03 No enrollment level record found for same System Code, School Code,
and Student ID (Events 06-10)

R04 Upload file has duplicate for System Code, Student ID, Event Code, and 
Event Date (Events 07-10)

R05 Date of event is not within Enrollment dates for reporting school (Events 
07-10)

R06 Babies Can’t Wait event has already been reported (Event 01)

R07 Event already exists but No Exit Event is reported (Events 02-06)

R08 Event is already reported for the fiscal year (YYYY) and event month 
(MM) ( Events 07-10)
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• Event is not within current year (event is prior 
to May in previous fiscal year)
• Did event occur during this fiscal year?
• Was the student enrolled in your district?
• Are the dates correct?
• Should you recover the event?

Rejection 
Code

R01

• Upload file has duplicates for system code 
(Events ‘01’ – ‘06’)
• Check your extract – are you uploading 

duplicates?

Rejection 
Code 

R02
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• No enrollment level record found for the same 
System Code, School Code, and Student ID (Events 
‘06’ – ‘10’)
• Did this event occur when the student was 

enrolled in your district or school?
• Did the event occur this fiscal year?
• Are your dates correct?

Rejection 
Code

R03

• Upload file has duplicates for System code, Student 
ID, Event code and Event Date (Events ‘07’ – ‘10’) 
• Check your extract – are you uploading 

duplicates?

Rejection 
Code 

R04
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• Date of event is not within Enrollment dates 
for reporting school (Events ‘07’ – ‘10’) 
• Check dates 
• Check student’s enrollment
• Check enrollment dates for the reporting 

school

Rejection 
Code

R05

• Babies Can’t Wait event (Event ‘01’) has 
already been reported 
• Check for duplicates 
• Student may have only one BCW transition 

meeting

Rejection 
Code 

R06
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• Event already exists but No Exit Event is reported 
(events ‘02’ – ‘06’) 
• The same event with the same date is already in 

the student’s history
• You already reported this event – do not recover
• Did student exit?

Rejection 
Code

R07

• Event is already reported for the fiscal year (YYYY) 
and event month (MM) (Events ‘07’ – ‘10’)
• Check your extract – are you uploading 

duplicates?

Rejection 
Code 

R08

51



Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

SR Special Tools
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Special Tools in SR
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Special Education 
History
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All Claimed Students, All Sp. Ed. Records
All Claimed SWD Student list
Only SWD with Events in Other Districts

School District  name
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SE076a Special Education 
Records Rejected at Upload

55

The first school in this 
list has 11 rejected 
records: 
R01 – 4
R03 – 1
R07 – 3
R08 – 3 
You may click on the 
school name to see the 
student name and ID 



SE076b Special Education 
Records Rejected 

56

District name

You may click 
on the student 
ID # to go to the 
recovery screen



Individual Student Event 
Recovery Screen

57



Individual Student Event 
Recovery Screen

58

Recover these events?

No, they are duplicates, 
they already exist in 
history



Individual Student Event 
Recovery Screen
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Individual Student Event 
Recovery Screen
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Drop down options:
• Event occurred at this school prior to enrollment date (ex.: over the summer)
• Reporting an event that occurred at a previously attended school
• Event occurred prior to enrollment on Georgia
• Event occurred in prior private school of home school placement
• Other: Enter at least 10 word minimum explanation why checked records require move to history 

1

2
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Individual Student Event 
Recovery Screen

61

1

2

3
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Recovered Event 
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What if  I move an event to 
history, then re-upload?

Once an event is recovered, it remains in 
history regardless of future uploads.  

The upload process does not remove 
recovered events, so users can make 
corrections in their local SIS without 
concern that new uploads will undo work 
the district has done on recoveries.
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What if  I move the wrong 
events to history?

64

• The event can be accessed via the Add/Edit/Delete 
option on the Main Menu  

• This screen should only be used after your district’s 
final upload

•Data entered in Add/Edit/Delete will be over-
ridden when your district uploads again
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How can I look up a 
student without going 
through the report?
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Rejection Recovery 
Option

67

• Select the School where the student currently is enrolled.
• Then select from Student List

OR
• Enter GTID in the box, click Get History

OR
• Enter Last Name in the box, click Get History
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Crossing District 
Lines 

Without Getting 
Lost
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SWD Transfers into 
Your District
You can get information about transfer students 
from these sources: 

• Student Record
• Individual Student Record
• Special Education History by GTID
• E872 in Student Record 

• State Longitudinal Data System 
• Student Profile

• E799 in FTE1

• GO-IEP (Georgia Online IEP)

• GUIDE
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SR-Student Level Record 
E872 
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Error:
Student reported with PRIMARY AREA and no 
exit event last school year, but student not 
reported with PRIMARY AREA this school year.

To resolve the E872:
• If a student has a current eligibility you MUST report a 

primary area even if you did not serve the student
• Do not report Event ‘09’ or ‘10’ unless you have followed 

the procedures for these events
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SLDS
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FTE error E799

Element FTE044

• Indicates whether the student receives Special 
Education services

E799

• Special Education student reported in SR and 
did not exit program, but REPORT TYPE = 
‘R’ in FTE 
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GO-IEP

• IEP software product available to all GA 
districts

• Student Record upload available in GO-
IEP

• Prior history pulls automatically into 
student file 

• Edits in GO-IEP are consistent with SR 
requirements
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What Special Education 
Roles have access to 
GUIDE?
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• Organization Roles

• Special Education Directors

• Special Education Staff

• Application Roles

• GUIDE – District Other Users

• Reports

• Claimed in Date – Includes Primary Area

• Special Education History
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Program Level 
Record
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Georgia Network for 
Educational and Therapeutic 
Supports  (GNETS)

• The student data reporting requirements 
for students placed in a GNETS program 
are the same as the requirements for all 
other students  

• Students served in GNETS must also be 
reported in the Program Level Record
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GNETS

• GNETS students must be enrolled in the LEA (Local Education 
Agency) of residence and have an assigned GTID (Georgia Test 
Identifier). GNETS programs do not claim GTIDs

• LEAs must coordinate with their GNETS program to develop a 
data exchange system to provide the information required for 
input in the local student information system  

• To facilitate the transfer of data, IEPs for GNETS students should 
be written in the IEP platform of their LEA of residence

• All Student Record Files including enrollment, discipline, and 
special education event codes must be reported for all GNETS 
students in the student’s LEA of residence

• Students served at any time during the current school year in a 
GNETS program should be reported with a Program Level File in 
Student Record
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GNETS

What is the GNETS program type?

The program type data element identifies the 
type of program being reported for each record’s 
activity.  

The program type code for GNETS is 
• ‘02’ and 
• Element ID is ‘PGM007’.  
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GNETS
What are program codes for GNETS programs?

Program type = GNETS ‘02’ (Element ID PGM007), 
the program type code (Element ID PGM008) must 
equal one of the following codes:

• ‘02A’ = GNETS – Center Based

• ‘02B’ = GNETS – School Based

• GNETS – Center Based ‘02A’ is defined as a separate 
program that operates as a standalone and does not 
afford students the opportunity to access age 
appropriate non-disabled peers during the school day

• GNETS – School Based ‘02B’ is defined as a program 
that allows students access to non-disabled peers 
during the school day
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GNETS
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What school code is used for GNETS students?

• The ‘School Code’ (Element ID 
PGM004) is used to report the home 
school the student would attend if 
not enrolled in a GNETS program

• The ‘Alternate School Code’ (Element ID 
PGM011) is the GNETS program 
code assigned to the GNETS 
program the student attends. 

Two school 
codes are 

reported for 
GNETS 
students 

attending a 
GNETS 

program
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GNETS
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Enter the GNETS program code in the 
alternative school code field

• GNETS program code is validated against 
facilities database 

• E413 – edit: Where PROGRAM TYPE = ‘02’, 
program SCHOOL CODE entered not valid 
for a GNETS program 

• Ensure that your GNETS facility is reported to 
the DOE in your facilities report
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GNETS Q&A
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• Can my district report any of the GNETS 
codes? 

No. GNETS programs are tied to specific districts.  

• Are all programs attached to a facility?

Yes, all programs are attached to a facility in the 
facilities database even though the services may not be 
provided at the associated facility.
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GNETS Q&A
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Should districts have a GNETS 
program code even in cases where 
their students attend a GNETS 
program located in another 
district?  

Yes, districts have a GNETS program code 
even if the centers are regional or located in 
another school district.
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GNETS Q&A
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How is the frequency of GNETS 
services determined?

The ‘Number of Daily GNETS Segments’ 
(Element ID PGM015) identifies the highest 
number of daily segments (1-6) a student 
received in a GNETS program during the school 
year. 
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GNETS Q&A
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How is duration of enrollment in a GNETS 
program determined?

• The duration of services for a student enrolled in a GNETS 
program is calculated using the ‘Beginning Date’ (Element 
ID PGM009) and ‘Ending Date’ (Element ID PGM0010)

• For students with continuous enrollment ‘Beginning Date’ 
would be the first day of school and ‘Ending Date’ would be 
the last day of school.  

• If a student enters and exits a GNETS program multiple 
times during the school year a new Program Level Record 
must be created for each entry. 
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Student Level Record
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EXTENDED YEAR 
SERVICES (ESY)
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Extended Year Services may include a 
range of services offered during the 
summer or other days when school is not 
officially in session 

Code Description:
Y – ESY received during current fiscal year
N – ESY not received during current fiscal year
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GAA (Georgia Alternate 
Assessment)
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If: the GAA FLAG = ‘Y’

Then: the PRIMARY AREA cannot be BLANK or
cannot be any of the following PRIMARY AREAS: 
• Z (Visual Impairment)
• X (Deaf)
• 1 (Blind)
• 2 (Deaf/Blind) 
• U (SLD)
• T (EBD)
• 3 (Speech)
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GAA (Georgia Alternate 
Assessment)
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• Valid values are ‘Y’ or ‘N’ 

• The flag must be ‘N’ for Pre‐K students

• Students with GAA = ‘Y’ must have at 
least one Course record with an 8 in the 
first digit after the decimal (XX.8 
General Education Course in a Special 
Education Setting)

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Preschool
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Preschool Program codes are 
reported for all Pre-K students 

in the Student Level Record
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Pre-K Program 

Use this code for 3 year olds (as of September 1st) in a special education 

preschool program, not served in any other program listed above

Use this code for 4 year olds (as of September 1st) in a special education 

preschool program, not served in any other program listed above

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Pre-K Program
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Note: When the student is served part of the day in 
one program and part of the day in special 
education, choose the code that represents 
the non-special education portion

Example: If the student is part day Georgia 
Pre-K and part day special education, then 
choose '05' Georgia Pre-K for any child 
attending the lottery funded program, 
regardless of whether or not they are receiving 
special education services
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SST (Student Support 
Team)
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• Indicates a formal SST (Student Support 
Team) Tier 3 meeting has been held for this 
student at some point during the school year

• Valid values are ‘Y’ or ‘N’ 

• For additional information, please visit the 
SST website at:
http://www.gadoe.org/Curriculum-
Instruction-and-Assessment/Student-
Support-Teams/Pages/default.aspx
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160-5-1-.15 AWARDING UNITS OF 
CREDIT AND ACCEPTANCE OF 
TRANSFER CREDIT AND/OR GRADES 
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The link below will take you to the complete rule:
http://www.gadoe.org/External-Affairs-and-Policy/State-
Board-of-Education/SBOE%20Rules/160-5-1-.15.pdf

(e) Awarding Units of Credit for Mathematics 
Courses for Students Receiving Special Education 
Services Under the Individuals with Disabilities 
Education Act (IDEA). 
“mathematics courses that will satisfy the mathematics 
course requirements in State Board of Education Rule 160-
4-2-.48“
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The IEP Team Shall 
Document… 
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• The student’s disability has precluded the student from 
achieving grade-level proficiency

• The student’s progress to date in response to appropriate 
instruction, including special education and related 
services designed to address the student’s individual 
needs, is such that, even if significant growth occurs, 
the IEP team is reasonably certain that the 
student will not successfully master the 
standards in Mathematics III, GPS Advanced 
Algebra, or CCGPS Advanced Algebra

• The determination of the student’s progress has been 
based on multiple measurements

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Documentation Prior 
to 9th grade
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Prior to the student entering the ninth grade, the student’s 
Individualized Education Program (IEP) Team has to identify 
that the student has a disability that affects 
mathematics achievement. 

Possible evidence:
Mathematics CRCT or Milestones scores
IEP goals designed to provide access to the standards
Present levels of performance documentation
Psychological assessment data
Eligibility report documentation

The Alternate Math sequence decision is not made prior to 
10th grade. This documentation must be in the student’s 
file prior to 9th grade to justify participation in the alternate 
math sequence. There is no method to bypass this.

IMPORTANT!
Report this in the 
year the student 
participates in 
alternate math 
sequence, not the 
year the decision 
is made.

http://www.gadoe.org/
http://www.gadoe.org/
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http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Curriculum-and-

Instruction/Documents/SWD%20High%20School%20Mathematics%20Decision%20Rubric%202-15-13.pdf
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Additional 
Requirements
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Local boards of education shall inform parents 
and students that students who do not 
complete Advanced Algebra or Algebra II may 
not meet the mathematics admission 
requirements for entry into a University 
System of Georgia institution or other post-
secondary institution without additional 
coursework

http://www.gadoe.org/
http://www.gadoe.org/


FY2017 Student 
Record Layout 
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FAQs
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1. Will any data be collected on students utilizing the 
alternate course sequence?
• Yes, you will report annually on students 

utilizing the alternate course sequence in the 
June Student Record collection

2. If the IEP team recommends an alternate math 
sequence, can the team later determine that the 
student should not be on an alternate math 
sequence?
• Yes – you will see an error that can be relieved 

http://www.gadoe.org/
http://www.gadoe.org/


Reminders
• Work as a team

• Start early – SR opens February 8, 2017

• Learn and understand the Special Education 
Guidelines and Special Education File Layout 
so you may reduce errors and anticipate 
rejections

•Ask questions                                  
early! 
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Student Record Edits

• The following slides are to used as a tool when you 
receive SR errors

• Suggestion for use
• Use the Ctrl F (find function) to locate the error number

• Read the error – in blue

• Read the suggested remedy
• Why you are receiving this error

• What you may be able to do to fix the error

Continued problems with errors, call Carol Seay

404-463-1713 or email cseay@doe.k12.ga.us
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E022 STUDENT ID: Student was reported in FTE1 
with ALL IEP = “S”(service plan or home schooled) or 
“N” (not served and private/home schooled) therefore 
should not be reported in Student Record 

• If student was not publicly 
enrolled in your district this school 
year, do not report the student in 
SR 

• Remove the enrollment history if 
not publicly enrolled this year
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E036 STUDENT ID: Enrollment record 
required if special education record 
reported. Student not enrolled at time of 
Special Education event 

• You have a mismatch, you are reporting 
events but not reporting enrollment at 
that school. One or the other is wrong

• Reminder: PreK student served under 
an IEP should have an enrollment 
history

• Remove the enrollment history if the 
student never really enrolled



E088 EVENT CODE: A student level record 
was found for this student with a PRIMARY 
AREA. At least one Special Education Record 
is required for EVENT CODE ‘05’ (Initial IEP 
Meeting) or EVENT CODE ‘07’ (IEP Annual 
Review)  

• Filter your Student Record Excel to 
determine what dates you uploaded

• Recover any rejected records
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E089 EVENT CODE: Students with a 
PRIMARY AREA must report a Special 
Education record for EVENT CODE ‘04’ (Initial 
Eligibility Determination) or EVENT CODE 
‘08’ (Re-eligibility Determination)

• Filter your SR Excel to determine 
what dates you uploaded

• Recover any rejected records



E597 EVENT CODE: If Parent Consents to 
Evaluation (EVENT CODE ‘02’), then records 
must exist for the Initial Evaluation (EVENT 
CODE ‘03’) and the Initial Eligibility 
Determination (EVENT CODE ‘04’) if consent 
before April 15th of the current FISCAL YEAR.

• This is a straight 60 day calendar clock looking 
for an event ‘04’

• Once you report an event ‘04’ you will not 
receive this message even if the ‘04’ is late 

• Ignore the message if you think you were not late

• Check to make sure your initial eligibility (‘04’) 
has been finalized
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E579 EVENT CODE: New special education 
students must report events for Initial Eligibility 
Determination (04), Initial IEP meeting (05), and 
Initial IEP Placement (06). Please check Special 
Tools/SE076a – Special Education Rejection 
Report for possible rejected records (Codes R01, 
R03, and R05) 

• Recover your rejected records

• ‘04’ – Initial Eligibility Determination

• ‘05’ – Initial IEP Meeting

• ‘06’ – Initial IEP Placement – date the 
student began receiving service; never 
report a future date

• Enter a Primary Area in your SIS only if 
you are reporting an Event Code ‘06’ 110
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E5801 EVENT  CODE: New placement 
events (range 01 -06) were reported for a 
student (the student already had placement 
events in SR) but no exit event was reported, 
or the new event dates are prior to the exit 
event  

• Was there an exit event prior to this 
school year in another district?

• Must be entered prior to sign off on 
Add/Edit/Delete
• Data entered in Add/Edit/Delete must 

be entered after the final upload 



E5945 EVENT CODE: When EVENT 
CODE ‘11’ is reported, the following 
EVENT CODES are invalid: ’05’, ‘06’, 
‘07’, ‘08’, ‘09’, ‘10’, and ‘12’

• When a student is not eligible for 
services – ‘11’ – the student is 
not a SWD and has no 
subsequent special education 
events 
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E5946 EVENT  CODE: When EVENT CODE 
‘12’ is reported, the following EVENT CODES 
are invalid: ‘06’, ‘07’, ‘08’, ‘09’, ‘10’, and ‘11’

• When a parent does not give consent for 
services – event code ‘12’ – the student is 
not a SWD and has no subsequent 
special education events



E159 GAA; Primary Area: GAA = ‘Y’, a 
PRIMARY AREA is required

• Add Primary Area in your SIS

• GAA allowed only for SWD
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E2586 GAA: GAA flag = ‘Y’, PRIMARY AREA cannot 
be BLANK, ‘Z’, ‘X’, ‘1’, ‘U’, ‘T’, or ‘3’ (visual impairment, 
deaf, blind, SLD, speech, EBD) 

• Be sure the Primary Area in your SIS is correct

• If EBD is the Primary Disability, is ID the Secondary 
Disability? Would you be comfortable amending the 
IEP and determining ID as the Primary Disability?

• If the Primary Disability is any other disability area 
and a discussion was held regarding the student and 
why it was determined that GAA appropriate, submit 
an explanation on the state site prior to sign-off
• If a comprehensive evaluation is in process to determine 

whether the disability categories should be changed, 
indicate this in the explanation  

• If a student is not intellectually disabled, why is the 
student on GAA?

• Call us with questions regarding unique situations
115
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• All SWD must be either Yes or No for 
Alternate Math Sequence if in grades 10, 
11 or 12

• If the student is not taking Math in 12th

grade but was “Y” for Alternate Math 
Sequence, continue reporting “Y” 

E188 ALTERNATE MATH SEQUENCE: 
Student reported with a PRIMARY AREA and 
in GRADE LEVEL 10-12. ALTERNATE MATH 
SEQUENCE IS NOT “Y” OR “N” 



E3112 PRIMARY AREA: Student reporting a 
PRIMARY AREA, but exited program in a previous 
school year and has no record of re-entering program 

• Check the status of student – current 
eligibility? Yes, report a Primary Area 

• Exited? Yes, do not report a Primary 
Area

• Re-entered special education? Yes, 
report new initial events

• If exit date was reported in error 
request relief prior to sign-off
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E3214 PRIMARY AREA; WITHDRAWAL 
REASON: PRIMARY AREA is not null and student 
reported with WITHDRAWAL REASON = G in prior 
FISCAL YEAR

• If the student graduated, you should not 
be reporting this student 

• Check graduation records 
• Contact DOE with unique situations



E802 PRIMARY AREA: A PRIMARY 
AREA is reported for the student, but no 
special education events have been 
reported in the current Student Record 
collection. See report SE060 on the 
Special Education Reports Menu 

• Recover any rejected records

• Wait until events occur and are 
reported; make sure past meetings 
are finalized
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E873 PRIMARY AREA: PRIMARY AREA 
with no exit EVENT  last school year, but the 
student not reported with PRIMARY AREA at 
current school 

• Check special education status

• Did student exit and was exit 
reported? 

• Does the exit need to be recovered? 

• Did parent report student’s special 
education status upon enrollment? 
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E874 PRIMARY AREA: Student reported 
with as an active special education student in 
FTE but not reported with a PRIMARY 
AREA in  Student Record

• Check SWD status; was student 
dismissed? 

• Keep Primary Area until close of SR then 
remove Primary Area (same students 
may receive an 872)



E413 ALTERNATE SCHOOL NUMBER: 
Where PROGRAM TYPE = ‘02’, ALTERNATE 
SCHOOL NUMBER must be a valid GNETS 
program number in Facilities. Please look at 
your district in the Facilities database to verify 
the GNETS program number.  

Check accuracy of your GNETS program 
number. Make sure this is still a GNETS 
student attending the GNETS facility that 
serves your district
Report the GNETS Program code assigned 
to your district. 
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E563: PRIMARY AREA; SCHOOL CODE:  
Schools must report Special Education student in 
FTE1. See SR071 FTE/SR Exceptions Report for list of 
FTE school/students now causing E563 in Student 
Record

• Make sure all your schools are reporting 
their special education students 



E5943 EVENT DATE: The EVENT 
DATE  for EVENT CODE ‘11’ must be the 
same as EVENT CODE ‘04’

• The date if the initial eligibility 
determination meeting that made the 
student ineligible must be the same as 
the date you are reporting the child not 
eligible for services
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E5944 EVENT CODE, EVENT DATE: The 
EVENT DATE for event code ‘12’ must be the 
same date or later than the date of EVENT 
CODE ‘05’

• The date the parent does not give 
consent for initial placement must be the 
same date that the district developed the 
initial IEP and made its first offer of 
FAPE



E5947 EVENT CODE, EVENT DATE: The 
EVENT DATE  of verification for EVENT 
CODE ‘13’ must be after the date of the last 
prior EVENT DATE

• When reporting a ‘13’ the district is 
saying that they misreported a student 
as a student with a disability. 

• The ‘13’ must be after the last event 
reported in error in the previous fiscal 
year
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• Check special education status
• Did student exit and was exit reported? 
• Does the exit need to be recovered? 
• Did parent report student’s special 

education  status upon enrollment? 

E872 PRIMARY AREA: Student reported 
with PRIMARY AREA and no exit EVENT  last 
school year, but student not reported with 
PRIMARY AREA  at current school



W2614 PRIMARY AREA: Student’s 
PRIMARY AREA has changed from previous 
Student Record Cycle 

• Many students will legitimately change 
Primary  Area (this is a warning, not an 
error)

• Scan warning report to determine 
likelihood of an error
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E887 STUDENT ID: Special Education records 
reported for a student must have a corresponding 
student record in the student file

129

• When you see a Null Name in this or any 
error report:
• Check enrollment records in SIS 

(PreK Community student served 
under and IEP should have an 
enrollment record)
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E024 DATE OF BIRTH: DATE of BIRTH 
reported for active student does not match 
the DATE of BIRTH in GTID. Verify date and 
correct either in SR or GTID

• Check DOB in SIS and IEP program – do 
they match? 



W548: Student should not be less than 
4 years old unless in a preschool program 
for exceptional children. 

• Check special education status of the student 
● 4 year olds are likely SWD, check DOB
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E125 Pre K Program Code:  Must be one 
of the following codes: (see PRE-K program 
codes chart) 

• Enter a Pre-K Program code appropriate 
to the child’s services setting 



E4301 GA Test Identifier (GTID): The combination 
of STUDENT ID/GTID reported for this student does 
not match the data reported in the Student Level file OR 
STUDENT ID/GTID is missing.

• GTID and/or Student ID in SIS do not match GTID 
and/or Student ID in IEP system 

• Determine which is correct; correct or merge GTID in 
GUIDE

• This is often the result of using a fake SSN when first 
enrolling the student; use the correct SSN from the 
beginning
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E5802 STUDENT ID: A PRIMARY AREA is 
reported for the student, but no special 
education events have been reported in the 
current Student Record collection.

• Clearing E579 through rejected records 
will eliminate many of these

• Don’t worry about this error early in 
the year, no events have happened yet

• If no events reported at sign-off submit 
comments prior to sign-off
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E583 EVENT DATE: EVENT DATE for 
Initial Eligibility Determination (EVENT 
CODE '04' ) is over 3 years old, and no newer 
record has been reported for Re-Eligibility 
Determination (EVENT CODE '08').

• Recovery of rejected records will 
resolve some of these 

• Finalizing documents (eligibility 
re-determination) will resolve 
some 

• Look for lapsed IEPs and 
eligibilities in your district
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E5941 EVENT CODE: When EVENT CODE 
‘11’ is reported. EVENT CODE ‘04’ is required. 
(Dates must be the same) 

• This error occurs when a student has an 
event ‘11’ and is subsequently re-referred 
because the ‘11’ is being compared to a more 
recent ‘04’ 

• This error can be relieved by submitting an 
explanation prior to sign-off (why student 
was re-referred so soon after an ‘11’)

• This error should be analyzed in order to 
determine whether changes should be made 
in local practice related to interventions or 
comprehensive evaluations
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E5942 EVENT CODE: When EVENT 
CODE ‘12’ is reported, events ‘04’ and 
‘05’ are required.

• When you report a ‘12’ you must report 
an initial eligibility and initial IEP on 
or before the event ‘12’

• Check rejected records 

• This error should be analyzed in order 
to determine whether changes should 
be made in local practice related to 
event ‘12’
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E598 EVENT CODE: The EVENT 
DATE for event ‘07’ or event ‘08’ should 
be greater than event ‘05’ or event ‘06’

• For transfer students if event ‘06’ is the 
same as event ‘08’ submit an 
explanation prior to sign-off
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E570 EVENT CODE: Student should not 
have more than one of each initial EVENT 
CODE reported for a school within the same 
school year

• If student has a ‘06’ and a later ‘10’ and 
is then re-referred, submit an 
explanation prior to sign-off 

• Data collections will examine the 
continuation of this error for certain 
conditions in the future
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E050 SCHOOL CODE: SCHOOL CODE 
is missing or not valid for this system. 
Refer to Facilities Data Base 

• Are you using an invalid school code? (all 
valid facility codes are included in your 
facilities reported to DOE)

• You will receive this error if you report an 
alternate school code instead of the school 
code
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E601 PARENT PRESENT AT 
CONFERENCE: Must = ‘Y’ or ‘N’ for Initial 
IEP Meeting (’05’) and for IEP Annual Review 
(‘07’)

• Many districts are not reporting 
parental presence at the ANNUAL 
Review IEP meeting

• Make sure you report whether a parent 
is present at the Annual Review as well 
as the Initial IEP meeting 
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W2600 DIPLOMA TYPE:  School reported zero 
students with a certificate of attendance 
(DIPLOMA TYPE = 'A') or special education 
diploma (diploma type = 'S' ). See SR -
Graduated Students Report.

• This is a warning, not an error

• This warning may be accurate, 
however, check on this data
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E320 DIPLOMA TYPE: DIPLOMA TYPE required if 
WITHDRAWAL REASON = 'G'; must be:

'S' - Special Education

'A' - Certificate of Performance

'G' - General Diploma

• If a student exits with a withdrawal reason of 
‘G’ (graduated) a diploma type must be 
reported

• Please note: ‘A’ is not a true graduate or 
diploma type, use caution when reporting 
students who exit High School

• ‘S’ is not a true graduate, although not 
counted as a dropout, a student who exits 
with an ‘S’ diploma type is not counted as a 
High School graduate
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• If you have these errors and the dates seem to be 
appropriately reflecting an event ‘02’, ‘03’, ‘04’, & 
‘11’ and then a later ‘02’, ‘03’, ‘04’, ‘05, ‘06’ in the 
same school year

• Submit an explanation prior to sign-off saying: 
“Student was initially referred & evaluated, found to 
be not eligible, and then later re-referred, found 
eligible, has an IEP and parent consented to services.” 
Signed, Director

E570, E5941, E5943, E5945: All may be 
occurring when districts are reporting 
Student Record event dates to reflect this 
situation: 

A student was initially evaluated, found to be 
not eligible, and then later re-referred in the 
same school year and found eligible for 
services.


