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What is FTE?

• The Quality Basic Education (QBE) Act 
requires local school systems to report student 
enrollment in terms of Full-Time Equivalent 
(FTE) students. 

• State funding for the operation of instructional 
programs are generated from FTE data 
reported by local school systems. 
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http://www.gadoe.org/
http://www.gadoe.org/


(b) The full-time equivalent (FTE) program count for each local school system shall be obtained in the following 

manner:

(1) Count the number of one-sixth segments of the school day for which each student is enrolled in each 

program authorized under Code Section 20-2-161; and

(2) Divide the total number of segments counted for each program by six. The result is the full-time equivalent 

program count for each respective state recognized program.

(c) For the purpose of initially determining the amount of funds to be appropriated to finance each respective 

program for the ensuing fiscal year, a projection of the second full-time equivalent program count shall be 

calculated as follows:

(1) Divide the first total full-time equivalent count for the current fiscal year by the first total full-time equivalent 

count for the immediately preceding fiscal year;

(2) Multiply the quotient obtained in paragraph (1) of this subsection by the second total full-time equivalent 

count for the immediately preceding fiscal year. The result shall be the projected second total full-time equivalent 

count for the current fiscal year;

(3) Divide the average of the local school system's two most recent full-time equivalent program counts by the 

average of the two most recent total full-time equivalent counts; and

(4) Multiply the quotient obtained in paragraph (3) of this subsection by the product obtained in paragraph (2) of 

this subsection. The result shall be the projected second full-time equivalent program count for the current fiscal 

year.

(d) The average of the first full-time equivalent program count, weighted two parts, and the projected second full-

time equivalent program count, weighted one part, shall be used to initially determine the funds needed to finance 

the program for the ensuing fiscal year.

Official Code of  Georgia 

20-2-160
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Collection Cycle Start Date/Count Date
End Date

(Sign off)

FTE 1
Tuesday, 

October 4, 2016

Tuesday

October 25, 2016

FTE 3
Thursday, 

March 2, 2017

Thursday, 

March 23, 2017

CPI 1
Tuesday, 

October 4, 2016

Thursday

October 25, 2016

Student 

Record
1

Wednesday, 

February 8, 2017

Wednesday, 

June  15, 2017
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Accessing FTE 
Guidance
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Review 
and print 
these 
documents

Use these calculators 
to determine Federal 
environment codes

Link to your 
system 
allotment sheet 



Richard Woods, 
Georgia’s School Superintendent

“Educating Georgia’s Future”
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

“Educating Georgia’s Future”
gadoe.org

• Report students 
enrolled on the day of 
the count

All 
Students 
with IEPs

• Served 3 hours per week 
for 10 days preceding 
count

• Report as served

Home-
Based 

Instruction 

• Served 3 hours per week 
for 10 days preceding 
count

• Report as scheduled

Hospital/

Homebound

• Reported by state 
school

State 
School

• Reported by 
DBH&DD

Department of 
Behavioral 
Health and 

Developmental 
Disabilities

• Report using 
disability specific 
program codes

IEP Placed 
in Private 

School

Students Reported in State 

FTE Count
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based on:

• student enrollment 

• educational services local school systems provide for 
the students.

FTE Count Day

Data collected on the count day can be thought of as a 
"picture" of the instructional services scheduled to be  
provided to each student by the local school system on 
that specific date.

FTE – General Information

http://www.gadoe.org/
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FTE – General Information

FTE Instructional Segment

One FTE (Full-Time Equivalent) is equal to 
six “instructional segments”. An instructional 
segment is the service provided to a student 
during one-sixth of an academic day.

One FTE may reflect services provided to six 
different students. 

Refer to Georgia Board of  Education Rule 160-5-1-.02 SCHOOL DAY FOR STUDENTS.

http://www.gadoe.org/
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FTE Funding Program Categories

A funding category is a state-authorized 
instructional program as listed in the QBE 
Act. 

FTE Program Weight

The program weight is the numerical factor 
used in determining FTE funding. 

FTE – General Information

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

“Educating Georgia’s Future”
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

“Educating Georgia’s Future”
gadoe.org

FTE Data Elements

• Report Type = “S”  

All Special Education Services code: “S”
• Must be served in a special education program*

• Must have been through due process procedures

• Must have met the eligibility requirements for the area of 
disability being reported for special education services 

• Must have an Individualized Education Program (IEP) 

• Must be scheduled to receive instruction from a teacher 
certified in the area of disability noted in their IEP

*Exceptions include parentally placed in private school 
students. If parentally placed: ‘All IEP’ = S (Service Plan) 
or N (No service)

http://www.gadoe.org/
http://www.gadoe.org/
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Class Size Rule:
Code: IEC 160-5-1-.08

Resource Delivery
• Instruction for students with disabilities outside the 

regular classroom for 3 or fewer segments of the 
instructional day; 
• This rule is silent on class size for inclusion, 
• DOE guidance: follow this rule for inside the regular 

classroom also

(note – this is the class size rule for funding, not the special 
education LRE rule) 

Self-Contained Delivery
• Instruction for students with disabilities in one area 

of exceptionality for 4 or more segments of the 
instructional day

http://www.gadoe.org/
http://www.gadoe.org/
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Class Size Rule – Funding, not the 
Special Education Rule
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Class Size Rule 
160-5-1-.08
• NOTE : If students from different disability programs are 

within the same segment, the maximum class size shall be 
determined by the program with the smallest class 
size.

• NOTE: Students served in a departmental model shall have 
an individual maximum class size of seven without a 
paraprofessional and ten with a paraprofessional , 
provided the number of students of any one disability within 
the class does not exceed the individual maximum class 
size for that disability.

15
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Personnel, Facilities, 
Equipment, Materials and 
Class Size Rule 160-4-7-.14

Class Sizes and Caseloads

• Paraprofessionals 

Three paraprofessionals are the maximum 
number that can be used to increase the 
maximum class size for any special education 
class.

• Autism, TBI, OHI and SDD

The placement of students with these disabilities 
in program areas will not change class sizes.

Special 
Education 

Rule

http://www.gadoe.org/
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Georgia Board of  Education Rule

160-4-7- .14 PERSONNEL, FACILITIES AND CASELOADS.

Special Education Rule:
160-4-7-.14
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Maximum Class Size 
Flexibility

• District must adhere to the 
caseload requirements of rule 
160-4-7-.14. 

• Special education classroom 
must contain 38 square feet per 
student. 

• District  must adhere to the 
rules for paraprofessionals 
as part of the class requirements 
of rule 160-4-7-.14. 

• Districts must continue to 
provide a free appropriate 
public education to all 
students eligible for special 
education services under IDEA.

• Charter Status or 
Strategic Waiver Status 
may impact allowable 
class sizes

18

General Requirements:Special Education 
Requirements
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Projected FTE Funding FY2016

Primary areas and codes 1 Segment 2 Segments 3 Segments 4 Segments 5 Segments 6 Segments

Level 1

S/L -SC (3)

SLD-SC (U)

2.3828 $3,913 $4,891 $5,869

Level 2

MID (P)

2.7933 $1,147 $2,293 $3,440 $4,587 $5,733 $6,880

Level 3 

MOID (Q)

SID ( R)

EDB (T)

SLD-R (U)

OI-SC (V)

HH-SC (W)

Deaf -SC (X)

OHI-SC (Y)

S/L-R (3)

3.5559 $1,460 $2,919 $4,379 $5,839 $7,298 $8,758

Level 4

PID (S)

OI-R (V)

HH-R (W)

Deaf-R (X)

OHI-R (Y)

VI (Z)

Deaf/Blind (2)

5.7624 $2,365 $4,731 $7,096 $9,462 $11,827 $14,193

Level 5

Inclusion  Codes 4-8

2.4532 $1,007 $2,014 $3,021 $4,028 $5,035 $6,042

Base Funding (D)

Weight =1.0000 $411 $821 $1,232 $1,642 $2,053 $2,463

6 Segments = 1 FTE

8/29/2016 19
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• 7 Students X

• 6 Segments =

• 42 Segments @ 
Level 2 

Schedule

• 42 Segments/ 

• 6 Segments = 
7 FTE @ 
Level 2

42 
Segments • 7 FTE X

• $6,880 =

• $48,160.

7 FTES

Earning Example

http://www.gadoe.org/
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• 7 Students X

• 6 Segments =

• 42 Segments @ 
Level 3 

Schedule

• 42 Segments/ 

• 6 Segments = 
7 FTE @ 
Level 3

42 
Segments • 7 FTE X

• $8,758 =

• $61,306.

7 FTES

Earning Example

http://www.gadoe.org/
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• 6 Students X

• 6 Segments =

• 36 Segments @ 
Level 4 

Schedule

• 36 Segments/ 

• 6 Segments = 
6 FTE @ 
Level 4

36 
Segments • 6 FTE X

• $14,193 =

• $85,158.

7 FTES

Earning Example

http://www.gadoe.org/
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School Day and School Year For 
Students and Employees 
Rule160-5-1-.02 

(k) The FTE count shall be taken in 
accordance with provisions in 
SBOE Rule 160-5-1-.07 STUDENT 
DATA COLLECTION regardless of 
a school’s daily schedule on FTE 
count days.

http://www.gadoe.org/
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Non-Traditional Schedules

Five
Segment 

Day

Seven +
Segment 

Day

Block
Schedule

Block
Schedule 

with 
Skinnies

A. Report first five 
segments as 
scheduled.

B. Sixth segment is 
the program code 
that occurs most in 
first five segments. 

A. All seven segments 
state funded, drop 
segment of your 
choice.

B. If any segment is 
not state funded, 
non-funded 
must be 
reported as one 
of the six 
segments.

A. FTE1, first four 
segments reported as 
they occur on the day 
of the count.  
Segments 5 and 6 are 
the lowest and 
highest weights on 
the day before the 
count.

B. FTE3, first four 
segments are from 
the day before the 
count. Segments 5 
and 6 are the lowest 
and highest 
weights on the day 
of the count.

A. When counting 
segments, 90 and 
45 minute 
segments count the 
same. 

B. Use the guidelines 
for 5 segment day 
or 7 segment day as 
appropriate. 
Report 6 segments 
as they occur. 
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No FTE Funding

• Students whose GRADE LEVEL is pre-
kindergarten (PK), underage Kindergarten

• Students who are not present for at least 1 day 
of the 10 days prior to the FTE count day

• Any segment reported with a PROGRAM 
CODE = “O” ; this segment is supported by 
non-state funds 

8/29/2016 25
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No FTE Funding

Local boards of education not complying with 
maximum class size requirements shall be 
subject to a complete loss of funding for the 
entire class or program that is out of compliance.

Georgia Board of Education Rule 160-5-1-.08 CLASS SIZE.

http://www.gadoe.org/
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Reporting FTE

• Report a Program Code

• Report an Inclusion Code if applicable 

Also Report “Y” or “N”

• Supplemental speech

• Itinerant

• Transported 

8/29/2016 27
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Program Codes

• MID – P

• MOID – Q

• SID – R

• PID – S

• EBD – T

• SLD – U

• OI – V

• HI – W

• Deaf – X

• OHI – Y

• VI – Z

• Blind – 1

• Deaf-Blind – 2

• Speech Language 
Impaired – 3

• GNETS - 4

8/29/2016 28

For most students the Program Code 
is the Primary Disability:
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Program Code 
Exceptions:

Autism, Traumatic Brain Injury, and 
Significant Developmental Delay

• Should be coded using the program code 
that best describes the student’s current 
needs

GNETS

• Segments taught by GNETS teachers are 
reported with a program code of 4 
regardless of disability 

http://www.gadoe.org/
http://www.gadoe.org/
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Reminder about SDD

• Special Education Rule 160-4-7-.05:     
Eligibility Determination and Categories of 
Eligibility Rule 

• Initial placement on or before the 7th

birthday

• Continuation of placement to the 9th

birthday (to the end of the school year in 
which the child turns nine) 

8/29/2016 30
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Inclusion Codes

Placement Options
Code: IDDF (7) 

160-4-7-.07 LEAST RESTRICTIVE ENVIRONMENT (LRE)

(d) School age placements: 

1. General education classroom with age-appropriate non-
disabled peers, if required by the IEP: 

(i) Additional supportive services. The child remains in 
regular classroom with supplementary aids and services 
provided to the teacher and/or child to implement the IEP. 

(ii) Direct services. The child remains in the regular 
classroom with direct services from special education 
personnel on a consultative, collaborative, or co-teaching basis. 

http://www.gadoe.org/
http://www.gadoe.org/
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Inclusion Codes

INCLUSION:
• indicates that a student with disabilities has an 

individualized education program (IEP) that 
identifies the general education classroom as the 
least restrictive environment (LRE) for the 
delivery of special education services for that 
course

• includes both additional supportive services 
and direct service (consultative, collaboration, 
co-teaching)

• Codes: 4, 5, 6, 7, 8, 9
• Use Inclusion codes with Program codes

http://www.gadoe.org/
http://www.gadoe.org/


Inclusive Code:
Direct Service: 

Inclusion Code 9:

8/29/2016 33

Consultative 
Service

• Served at least 
one hour per 
month

• At least 50% of 
segment on 
day of count

• Report with 
Special 
Education 
Program Code

Collaborative 
Service

• <100% of a 
segment

• At least 50% of 
segment on 
day of count

• Report with 
Special 
Education 
Program Code

Co-Teaching  

• 100% of a 
segment

• Report with 
Special 
Education 
Program Code
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Inclusion Codes: 
Additional Supportive 
Services 

Additional Supportive Service is 
specifically designed instruction or 
supplemental aids or services provided by:
• Paraprofessionals

• Interpreters 

• Job coaches

• Other assistive personnel

• Other regular education teachers

Segments of special education services 
through supportive instruction are funded 
at Level 5.

http://www.gadoe.org/
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Inclusion Codes:
Additional Supportive 
Services 

Paraprofessional4

Interpreter5
Job Coaches (must be used with Program 
Code ‘K’)6

Assistive/Other Personnel (OT/PT)7

Certified Teacher – not Special Education 8

8/29/2016 35

All these codes must be used with general education Program Codes
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Supplemental Speech 
Services

Scheduled to be  
seen on day of 
count

Served the majority 
of the segment

Use Program Code 
3 for speech. ‘No’ 
for Supplemental 
speech 

Speech 
Services

Student is served  4 
segments or more in 
one disability area 
(Example: MOID)

Receives speech for 
<50% of one 
disability segment

Report supplemental 
speech for a 
maximum of 2 
segments

Use student’s 
program code  
and(ex.: Q) ‘Y’ for 
supplemental speech 

Supplemental 
Speech

http://www.gadoe.org/
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Other Considerations

Data Element Conditions

Multi-system Instructors 
(instructor not in district for 
a full week)

Monday services reported on Tuesday count in October
Friday services reported on Thursday count in March

Itinerant Teachers Teacher travels the majority of one segment on the day of 
the count and at least 90 minutes per week; itinerant 
teacher value must be: “Y” Itinerant 

Transported*
*(Definition for state FTE 
funding. Federal definition 
of transportation is used 
when reporting related 
services.)

Transported from one instructional location to another 
instructional location during the instructional day.
Each segment reported as TRANSPORTED indicates 
“round trip” when applicable. For example, if a student is 
transported from a home school to the GNETS center 
during segment 3, then returns to the home school 
during segment 5, only segment 3 is marked “Y” to 
indicate TRANSPORTED.

http://www.gadoe.org/
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CTAE/CTI
Career, Technical & Agricultural Education; Career Technical Instructor

Service Program Code Conditions

Career, Technical & 
Agricultural Education:   
Direct Instruction         
• Consultative, 
• Collaborative and
• Co-taught

Report:
• Student’s Program Code 

that corresponds with 
their Primary Area 

• Inclusion code ‘9’

If
• Student served in CTAE 

class
• Student is served by CTI 
• IEP states consultative, 

collaborative or co-
taught services

The CTI services 
• must be included in the 

student’s IEP and 
• the CTI must provide 

regularly scheduled direct 
instruction to the student on 
the day of the count.

Note:
If a student with disabilities is 
enrolled in CTAE and CTI does 
not provide direct instruction
to the student on the day of the 
count, 
• Report K
(No special education services)
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CTAE/WBL
(Work Based Learning)

Service PROGRAM CODE CONDITIONS

Career, Technical & 
Agricultural Education:
• Work-Based Learning
• Supportive services 

Students participating in 
CTAE Work-Based 
Learning and 
• Receiving supportive 

services from a Job
Coach

• Report with a CTAE 
PROGRAM CODE = ‘K’ 
and 

• Report INCLUSION 
CODE = ‘6’ (Job Coach)

• The supportive services 
must be included in the 
student’s IEP and provided 
to the student on the day of 
the count. 

• If a student with disabilities 
is enrolled in CTAE and 
receives no supportive 
services on the day of 
the count, then the student 
should be reported with 
CTAE PROGRAM CODES 
(PROGRAM CODE = ‘K’).

• The total segments
reported for the work-based 
program shall not exceed 
three. 
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CTAE/WBL
(Work Based Learning)

Service PROGRAM CODE CONDITIONS

Career, Technical & 
Agricultural Education:
• Work-Based Learning
• Direct services

• Consultative
• Collaboration
• Co-teaching 

Students participating in 
CTAE Work-Based 
Learning and 
• Receiving direct services

from the CTI or other 
special education 
teacher 

• Report with a Student’s 
Program Code associated 
with his/her Primary
Area

• Report INCLUSION 
CODE = ‘9’

• The direct services must be 
included in the student’s IEP 
and provided to the student on 
the day of the count. 

• If a student with disabilities is 
enrolled in CTAE and receives 
no direct services on the 
day of the count, then the 
student should be reported with 
CTAE PROGRAM CODES 
(PROGRAM CODE = ‘K’).

• The total segments reported 
for the work-based program 
shall not exceed three. 
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CBI – Community 
Based Instruction

Service PROGRAM 
CODE

CONDITIONS

Community-
Based Instruction

PROGRAM CODE 
that correspond to 
the student's 
PRIMARY AREA

Report segments of 
special education 
instruction provided 
in a community-
based setting.
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Home-based Instruction

Code: IDDF (7) 
160-4-7-.07 LEAST RESTRICTIVE ENVIRONMENT (LRE)

Home-Based instruction may be used as a short-term placement 
option on occasions when the parent and LEA agree at an IEP 
meeting with the following considerations:

(i) A free and appropriate public education (FAPE) is provided and 
includes access to the general curriculum and an opportunity to 
make progress toward the goals and objectives included in the IEP;

(ii) home-based services must be reviewed no less than quarterly by 
the IEP team; and

(iii) all IEPs that require home-based placements will include a 
reintegration plan for returning to the school setting

Report FTE services provided on count day

8/29/2016 42

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

“Educating Georgia’s Future”
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

“Educating Georgia’s Future”
gadoe.org

Hospital Homebound

• Code: IDDF (7) 
160-4-7-.07 LEAST RESTRICTIVE ENVIRONMENT 
(LRE)

Hospital/homebound instruction program (HHB): 

• Students with disabilities who are 

• Placed in a special education program and 

• Have a medically diagnosed condition that will significantly 
interfere with their education and 

• Requires them to be restricted to their home or a hospital for a period of 
time. 

Report FTE for student according to their regular school schedule 
as if they were attending school assuming the student was served 
at least 3 hours /week for the 10 days preceding the count
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Program Codes

• MID – P

• MOID – Q

• SID – R

• PID – S

• EBD – T

• SLD – U

• OI – V

• HI – W

• Deaf – X

• OHI – Y

• VI – Z

• Blind – 1

• Deaf-Blind – 2

• Speech Language 
Impaired – 3

• GNETS - 4
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You will also need general education program and grade level codes
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Inclusion Codes
Supported Instruction & Direct 
Service – Collaboration and Co-
teaching 

• 4 – Paraprofessional

• 5 – Interpreter

• 6 – Job Coach (Must be used with Program Code K)

• 7 – Assistive/Other Personnel (OT/PT)

• 8 – Certified Teacher (Not Special Education)

All the above must be used with general education program code

• 9 – Special Education Teacher – for information only, 
funding comes from the segment, not the inclusion code

Use with student’s Program Code
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Projected FTE Funding FY2016

Primary areas and codes 1 Segment 2 Segments 3 Segments 4 Segments 5 Segments 6 Segments

Level 1

S/L -SC (3)

SLD-SC (U)

2.3828 $3,913 $4,891 $5,869

Level 2

MID (P)

2.7933 $1,147 $2,293 $3,440 $4,587 $5,733 $6,880

Level 3 

MOID (Q)

SID ( R)

EDB (T)

SLD-R (U)

OI-SC (V)

HH-SC (W)

Deaf -SC (X)

OHI-SC (Y)

S/L-R (3)

3.5559 $1,460 $2,919 $4,379 $5,839 $7,298 $8,758

Level 4

PID (S)

OI-R (V)

HH-R (W)

Deaf-R (X)

OHI-R (Y)

VI (Z)

Deaf/Blind (2)

5.7624 $2,365 $4,731 $7,096 $9,462 $11,827 $14,193

Level 5

Inclusion  Codes 4-8

2.4532 $1,007 $2,014 $3,021 $4,028 $5,035 $6,042

Base Funding (D)

Weight =1.0000 $411 $821 $1,232 $1,642 $2,053 $2,463

6 Segments = 1 FTE
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Student A:

• Eligibility: Learning Disability, 4th grade

• Schedule: 
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Math Science Reading Language 
Arts

Specials Social 
Studies

Small 
Group

Co-
teaching

Collaboration Collaboration General 
education 

General 
education 

U U U U C C

9 9 9

What funding Category? 1 Special Ed FTE earnings? $3913.
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Student B:

• Eligibility: Learning Disability, 4th grade

• Schedule: 
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Math Science Reading Language 
Arts

Specials Social 
Studies

Small 
Group

Co-
teaching

Collaboration General 
education

General 
education 

General 
education 

U U U C C C

9 9

What funding Category? 3 Special Ed FTE earnings? $4379.

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

“Educating Georgia’s Future”
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

“Educating Georgia’s Future”
gadoe.org

Student C:
• Eligibility: Learning Disability, 6th grade

• Schedule: 
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Math Science Language 
Arts

Reading Connections Social 
Studies

Co-
teaching

Co-teaching General education 
w/  para 

General education 
w/  para 

General 
education 

General 
education 

U U H* H* H* H*

9 9 4 4

What funding Categories? 3 & 5 Special Ed FTE earnings?
$4933.

* ‘H’ if Middle School Program, use ‘9’ if Middle Grades Program

Level 3: $2919 + Level 5 $2014. =
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Student D:
• Eligibility: Mild Intellectual Disability, 6th

grade

• Schedule: 
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Math Science Language 
Arts

Reading Connections Social 
Studies

Small 
Group

General 
Education

w/para 

Small Group Small Group General 
education

General 
education 
w/para

P H P P H H

4 4

What funding Categories? 2 & 5 Special Ed FTE earnings?
$5454.

* ‘H’ if Middle School Program, use ‘9’ if Middle Grades Program

Level 2: $3440. + Level 5 $2014.   =
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Student E:
• Eligibility: Profound Intellectual Disability,  

10th grade

• Schedule: 
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Math Science Language 
Arts

Reading Elective Social 
Studies

Small 
Group

Small Group Small Group Small Group General 
education w/ 
para

Small Group

S S S S D S

4

What funding Categories? 4 & 5  Special Ed FTE earnings?

$12,834.Level 4: $11,827. + Level 5 $1007 =
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Student F:
• Eligibility: Specific Learning Disability,  

• 10th grade

• Schedule: 
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Math Science CTAE English Elective Social 
Studies

Co-teaching Co-teaching General education 
with para support

General 
education

General 
education  

General 
education 

U U K D D D

9 9 4

What funding Categories? 3 & 5  Special Ed FTE earnings?

$3926.Level 3: $2919.00 + Level 5 $1007 =
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Navigating to FTE 
Reports
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Select System level or specific school 
Select the FTE report
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FTE Report Menu

FT001 – Transmission Verification 

FT002 – Enrollment by Grade

FT003 – Enrollment in Special Programs

FT004 – Enrollment in Special 
Education

FT005 – Student Residence

FT006 – System of Residence Summary

FT008A – Errors and Warnings Summary

FT008B – Errors and Warnings Detail

FT009 – 3 FTE Counts

FT010-A – FTE Comparison Notes

FT010-B – Comparison

FT010-C – FTE Comparison – Other 
Categories

FT011 – Funded and Non-funded 
Students
FT012 – Non-funded Student Detail

FT013 – Graduated Students

FT014 – Withdrawals by Gender and 
Race/Ethnicity

FT015 – Withdrawals by Grade Level

FT016 – Retained Students

FY017 – Special Education Child 
Count

FT018 – Hours per Week in Primary 
Area

FT019 – Related Services

FT020 – Special Education 
Environment ages 6 & Above

FT024 – Gifted Students by Grade

FT025 – Remedial Education Program by Grade

FT026 – ESOL by Segments

FT027 – Special Education 
Environments Age 5 & Under

FT030 – Student Detail

FT031 – Percentage of Dropouts

FT032 – Duplicate Student IDs

FT033 – Dropouts who are Active in Another System 



FTE Report Menu
FT035 – No-shows 

FT036 – REP/Block Scheduling Exceptions

FT037 – Compared Birthdate/Gender to Prior Year in SR by 
GTID

FT039 – Students withE2567 with GTID Claim

FT040 – Duplicate Student ID, Race, Gender and DOB

FT041 – Special Education Exit

FT042 – Special Ed. 
Enrollment by Race/Ethnicity 
Ages 6-21

FT043 – Special Ed. 
Enrollment by Race/Ethnicity 
Ages 3-5
FT044 – Student Summary Report for Active Students

FT045 – Special Ed. Student 
Summary Report
FT046 – E062 Duplicate GTIDs within District

FT049 – Students in Central Repository but not in FTE Cycle 1

FT050 – Demographic Comparison Report

FT051 – ELL by Primary Area and Race/Ethnicity

FT053 – Detail Students for W2991

FT055 – Enrollment in Early Intervention

FT054 – English Learner (EL) Student – No longer Monitored

FT055 – Enrollment in Early Intervention

FT056 – SWD Student Count 
by Primary Are and Service 
Hours 

FT057 – Related Service Hours by 
Primary Area 

FT060 – Gifted Delivery Model

FT061 – English Language Learner

FT062 – Duplicated Demographic (W2675)

FT063 – SB10 Reported (E311)

FT064 – Error Comment Report 

FT065 – FTE Compared GTID App (E043 & E133)

FT067 – Middle School with other segments

FT068 – Homeless Enrollment Students

FT069 – Environment – Other than Homeless 

FR070 – Students enrolled in MOWR Programs

FT071 – International Exchange Students

FT085 – All Special Education 
Services by Primary Area

FT086 – SWD Graduated Report

FT087 – Enrollment by Disability 

FT091 – Students with Multiple GTIDs per Single Student ID Report

FT100 – System Sign-off

FT999 – All Funded and Non-funded Students

FT1000 – Show All Reports 



FT004 Enrollment in Special 
Education 
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FT011 – Funded and 
Non-Funded Students
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FT017 – Special Education 
Child Count
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FT087 – Enrollment by 
Disability 
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Service Minutes per 
Week 

• Gov. Deal’s Education Reform Commission is 
exploring changes to the QBE funding 
formulas. The complete report is available at:

https://gov.georgia.gov/education-reform-
commission
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Proposed Method of  
Reporting Service 

• Calculate “Total Service Minutes per Week” 

• All special education services a student receives 
during the school day and for extra-curricular 
activities, except for transportation* 

• Services MUST be in the IEP

• Services must be in place during the week of 
the FTE Count 
• October 3 – 7, 2016

*exceptions to be discussed later
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Calculating Minutes 
per Week  

Calculating “Total Service Minutes per Week”  

• Convert each service on the student’s IEP to 
minutes per week

• Minutes per day should be multiplied by 5

• Minutes per week – no change

• Minutes per month should be divided by 4

• Minutes per quarter should be divided by 9

• Minutes per semester should be divided by 18

• Minutes per year should be divided by 36
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Include…

Special Education Services in the student’s IEP:

• Minutes of special education service in any classroom

• Minutes provided by any staff member (special 
education teacher, para, interpreter, OT, etc.)

• After school or extra–curricular activities (ex.: 
interpreter for football practice)

• Other services (related services such as OT, PT, 
nursing, etc.), not transportation unless student 
has a 1:1 para, bus monitor, nurse for transportation 

• 1:1 para
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Do Not Include…

• Students’ service in GNETS

• Special Needs Preschool

• ISP (Individual Service Plan) 

• Students attending one of the 3 State Schools

• Students whose IEP services are not in effect 
the week of the October FTE count

Do not report minutes per week of 
transportation unless the student has a 1:1 para, 

bus monitor, or nurse  on the bus per the IEP
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Examples: 

• A student receiving services for math for 1 hour 
each day would be reported as 300 minutes per 
week

• A student receiving services for all subjects, Math, 
Language Arts, Reading, Social Studies and 
Science for a total of 5 hours a day would be 
reported as receiving 1500 minutes per week  

• A student receiving 1 hour a day of service each for 
math and reading, 1 hour a week for 
Speech/Language, 30 minutes a week for OT 
would be reported as receiving 690 minutes per 
week 
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Examples

• A student receiving 1 hour a day of service for 
all 5 content areas in a co-teaching setting 
(general education classroom) and a 1:1 para 
for all 6 classes (content areas plus specials) 
would be reported as receiving 3,300 
minutes per week 

• A student in the GNETS program for 3 hours 
every day, in a co-teaching class (general 
education) 2 hours a day and a small group 
special education class 1 hour a day would be 
reported as receiving 900 minutes per week
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Examples

• A student receiving 6 hours a day of service in a 
special education small group class that has a para 
assigned to the class would be reported as 
receiving 1800 minutes per week (no minutes 
for the para as the para is a program para not 
assigned to the student)

• A student receiving 5 hours a day of service in a 
special education classroom and a nurse assigned 
to the student all day (6 hours) who rides the bus 
to and from school with the student (45 minute bus 
ride each way) would be reported as receiving  
minutes 3750 per week
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Please note:

• Primary Disability does NOT weigh in to the 
formula – no Program Code is reported for the 
new data element

• October 2016 data will NOT be used  to 
generate 2017-2018 funding

• 2016-2017 and 2017-2018 funding will be 
based on the segment count using the QBE 
formula 

• This count is not related to the Federal Hours 
per Week collection in FTE1 (October)
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Service Minutes… and
Segments

• Districts will continue to report Segments for the 
FTE count in October 2016 and March 2107

• In anticipation of a possible future change we are 
asking IEP teams to begin writing IEPs reflecting 
the minutes per week students receive each service

• In October 2016 and March 2017 report both 
segments (the current reporting) AND Total 
Service Minutes per Week (new data element)
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Please note…

• Students receiving services for less than 30 
minutes per week would be consultative 
students served fully in the regular classroom 
and would not be weighted 

• Methodology is based on number of minutes 
served during a week regardless of the 
student’s disability

• The Federal requirement of Hours per Week is 
a different data element and will continue to be 
reported
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Federal Reporting 

IDEA Child Count and 
Special Education 

Environments 
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State FTE 
Reporting

Federal  IDEA

Child Count

• Report Type = “S” Special Education Student
• Timely Reporting Requirement 

How are 

they 

same?
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Count Day 
Segment Based 
Program Weight Funding
Grade Specific
Inclusion Codes
Do not report non-Publicly 
Enrolled

Primary Area
Environment Based (LRE) 

Age Specific
School Week – hours per week

Disproportionality
Report non-Publicly Enrolled

How are 

they 

different?

State FTE Reporting Federal IDEA Child Count
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Environment ≠ 
Segments

Environment 
(LRE)

Segments
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Students Reported in the 
Federal Child Count

REPORT TYPE indicates whether the student 
is a regular (general) education student or a 
special education student. 

Valid codes are:
“R” = Regular/General Education Student
“S” = Special Education Student
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All IEP Flag

• Y – Yes

• N – No

• S – Service Plan

If a student, in accordance with the IEP, is not receiving services 
during the fall semester due to scheduling, but will receive services 
in the spring, then code the student as receiving the services that 
are in the IEP. 

Best practice might be to have a segment of consult in 
the IEP.
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Students Reported in the 
Federal Child Count

Every student with REPORT TYPE = “S” and 

ALL IEP = “Y” (served in a special education program) 
must:

• have been through due process procedures

• meet the eligibility requirements for the area of 
disability being reported for special education 
services, and

• have an Individualized Education Program (IEP) 

• be scheduled to receive instruction from a 
teacher certified in the area of disability 
noted in their IEP (State FTE specific)
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Students Reported in the 
Federal Child Count
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Every student with REPORT TYPE = “S” and 
ALL IEP = “N” (not served) must:
• have been through due process procedures, 
• meet the eligibility requirements for the area of disability 

being reported for special education services
• NOT have an IEP or ISP
• be reported in FTE with all segment codes = O
• be reported with an Environment Code 0 (age 6-21) or J (age 

3-5) Parentally Placed in Private School
• not be reported in Student Record (unless also publicly 

enrolled in school during the year)
May need to be added on state site if your SIS has no method of 
reporting students who are not publicly enrolled
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Every student with REPORT TYPE = “S” and 
ALL IEP = “S” (served on a Service Plan) must:
• have been through due process procedures

• meet the eligibility requirements for the area of 
disability being reported for special education services,

• have an Individualized Service Plan (ISP)

• be reported in FTE with all segment codes = O

Students Reported in the 
Federal Child Count
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Students Reported in the 
Federal Child Count
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Every student with REPORT TYPE = “S” and 
ALL IEP = “S” (served on a Service Plan) must:

• be reported with an Environment Code 0 (age 6-21)      
or J (age 3-5) Parentally Placed in Private School, and

• not be reported in Student Record (unless also publicly 
enrolled in school during the year)

May need to be added on the state site if your SIS has no 
method of reporting students who are not publicly 
enrolled
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Students Reported in the 
Federal Child Count

• Enrolled on the day 
of the count 
including 
community based 
preschool students

All 
Students 
with IEPS

• Eligible for 
Proportionate 
Share and have

• Service Plan
• All IEP = “S”

• Earn Federal $, not 
State $

Parentally 
Placed 
Private 
School

• Funded by 
district and/or 
Residential 
Reintegration 
Services Grant

IEP 
Placed in 

Private 
School

• Eligible for 
Proportionate 
Share and have

• No Service Plan
• All IEP = “N”

• Do not earn 
Federal or State $

Parentally 
Placed 
Private 
School
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Special Education 
Environments

SPECIAL EDUCATION 
ENVIRONMENT                             

is not used to compute any FTE 
earnings and should not be 

confused with the resource and 
self-contained delivery models 
associated with FTE funding
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Special Education 
Environments

There are different definitions for 
environment for students: 
• whose DATE OF BIRTH indicates an 

age of 6 or above (school age) as of 
September 1, and 

• students whose DATE OF BIRTH 
indicates an age of 5 or under 
(preschool and K) as of September 1

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

“Educating Georgia’s Future”
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

“Educating Georgia’s Future”
gadoe.org

Special Education Environments:  
Students Age 6 and Older

• Environment 1 

Student is in the regular classroom at least 80%
of the school day

• Environment 2 

Student is in the regular classroom at least 
40% but no more than 79% of the school day

• Environment 3 

Student is in the regular classroom less than 
40% of the school day
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Resources for Reporting 
Environments: 6-21 years
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Special Education Environments: 
Students Age 6 and Older

• Environment 4 

Public Separate Facility – Special Education 
greater than 50% of the school day in public 
separate day school facility (Note: This would 
include services in a GNETS center for 
greater than 50% of the school day)

• Environment 5 

Private Separate Facility – SE greater than 50% 
of the school day in private separate day school 
at public expense
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Special Education Environments: 
Students Age 6 and Older

• Environment 6
Public Residential Facility – Special Education 
services in public residential facility for greater 
than 50% of the school day; includes State 
Schools if the student is residential

• Environment 7
Private Residential Facility – Special Education 
services in private residential facility at public 
expense for greater than 50% of the school day
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Special Education Environments: 
Students Age 6 and Older

•Environment 8 
Correctional Facility - Children who receive 
special education in correctional facilities 
• ‘8’- not valid if student is younger than 10 years of 

age as of September 1  (E611)

•Environment 9
Hospital/Homebound - Children who receive 
special education and related services in a 
homebound/hospital environment
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Environment “0”
Students Parentally Placed in 
Private School
• Students who have been enrolled by their parents or 

guardians in regular parochial or other private schools and 
whose basic education is paid through private resources* 
and who receive or are eligible to receive special 
education and related services at public expense (ISP or No 
ISP). 

• Include students whose parents choose to home-school
them, but who receive or are eligible to receive 
special education and related services at public 
expense (ISP or No ISP). . 

• Do not include children who are placed in private schools by 
the local education agency (school system).

• Not be reported in Student Record (unless also 
publicly enrolled in school during the year).

*SB10 is a Georgia specific exception
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FTE Reports Ages 6-21 

FT042 Special Education Enrollment by 
Race/Ethnicity Ages 6-21

• Number of students in each racial/ethnic category for each 
student chronological age from 6-21

FT020 Environment for Students Age 6-21

• Lists the number of students in each type of  environment  
for each of the PRIMARY AREAS

These reports available only for FTE 1
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Students Age 5 and Under: 
Special Education Environment 
Codes

For Children who attend a Regular Early Childhood 
Program:

Environment A
• Children who attend a Regular Early Childhood 

Program at least 10 hours per week and receive 
the majority of their special education and 
related services in the Regular Early Childhood 
Program

Environment B
• Children who attend a Regular Early Childhood 

Program at least 10 hours per week and receive 
the majority of special education and related 
services in some other location
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Students Age 5 and Under: 
Special Education Environment 
Codes

Environment C
• Children who attend a Regular Early Childhood 

Program less than 10 hours per week and receive 
the majority of their special education and related 
services in the Regular Early Childhood Program

Environment D
• Children who attend a Regular Early Childhood 

Program less than 10 hours per week and receive 
the majority of special education and related 
services in some other location
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Resources for Reporting 
Environments 3-5 years
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Guidelines and 
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Students Age 5 and Under: 
Special Education Environment 
Codes

Children Attending a Special Education Program:

If the child does not attend a regular early childhood program or 
kindergarten, report the child according to the location of 
the special education program. Report the child in one of 
these environments even if the child also receives special 
education at home or in a service provider location.

• Environment E Special Education Classroom

• Environment F Separate Schools

• Environment G Residential Facilities

Special education program: A program that includes 
fewer than 50% nondisabled children.
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Students Age 5 and Under: 
Special Education Environment 
Codes

Children NOT Attending a Regular Education

Early Childhood Program or Special Education Program

Environment H Home 

• If the child does not attend a regular early childhood program or a 
special education program, but the child receives some or all of his/her 
special education services in the home

• Include children who receive special education both at home and in a 
service provider location

Environment I Service Provider Location

• If the child does not receive any special education services in an early 
childhood program; a special education program provided in a separate 
class, separate school, or residential facility; or in the home
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Environment  J Parentally Placed in Private School

• Children who have been enrolled by their parents or guardians in
regular parochial or other private schools and whose basic education
is paid through private resources and who receive or are eligible to
receive special education and related services at public expense from
a local education agency under a service plan (ISP or NO)

• Children who are age 5 and have registered as home school students
and who receive or are eligible to receive special education and
related services at public expense from a local education agency
under a service plan (ISP or NO)

• Do not include children who are placed in private schools by the local
education agency (school system)

Students Age 5 and Under: 

Special Education Environment 
Codes
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FTE Reports Ages 3-5 

FT043 Special Education Enrollment by 
Race/Ethnicity Ages 3-5

• Number of students in each racial/ethnic category for each 
student chronological age from 3 through 5. 

FT027 Environment for Students Age 5 and 
Under  

• Lists the number of students in each type of  environment  
for each of the PRIMARY AREAS

These reports available only for FTE 1
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How Is Placement 
Reported?

Segments 

(State)

• Program Codes
• Inclusion Codes

Environment  
(Federal)

• % of time in 
general 
education 
(with/without 
special 
education 
support)

Hours per 
Week

• Hours per week 
receiving special 
education and 
related services 
regardless of 
location

Minutes per 
week

• New Data 
Element 

• “Total Service 
Minutes per 
Week” 
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Hours Per Week

Code Description

N None (use this for any area in which the student does not receive 
services)

X Less than one hour per week

1 One hour per week

2 Two hours per week

3 Three hours per week

4 Four hours per week

5 Five hours per week

Use caution when coding the next hours per week:

6 Six through ten (6-10) hours per week

7 Eleven through fifteen (11-15) hours per week

8 Sixteen through twenty (16-20) hours per week

9 Twenty-one through twenty-five (21-25) hours per week

0 Over twenty-five hours per week
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Related Services Hours 
per Week
• Adapted PE

• Audiology

• Counseling

• Diagnostic Services

• Occupational Therapy

• Physical Therapy

• Speech*

• Psychological Services

• Interpreter

• School Health/Nurse

• School Social Work

• IDEA Transportation

• Orientation/Mobility

To be reported, services must be identified in the student’s IEP as a 
related service. 

*Speech should be written in the IEP as a related service ONLY if 
speech is not an identified disability for the student. Speech 
should be reported in the same manner as it is written in the IEP.
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IDEA Transportation
(Defined differently for State FTE Funding)

Transportation that requires one of the following: 
• adapted equipment such as power lifts or provision of 

oxygen
• an adapted route which requires transportation beyond the 

student’s home school attendance zone
• additional staffing such as a bus aide assigned specifically to 

that individual student

The student’s IEP must document the need for special 
transportation and list transportation as a related 
service.

IDEA transportation does not include additional routes 
required by part-day programming within the school 
system.
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Exiting Event Codes

•Event code ‘09’ is used ONLY when a 
student is no longer eligible for special 
education.

•Event code ‘10’ is used ONLY when 
parents revoked consent for special 
education. 

‘09’ and ‘10’ are the only event codes 
reported in FTE (special education events 

are reported in Student Record) 
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Element ID -FTE111 
“Event Date”

• Identifies the date students have exited Special 
Education
• E599 – The EVENT DATE cannot be greater than the 

current date nor prior to the student’s date of birth

• E578 – WITHDRAWAL DATE must be after the EVENT 
DATE reported for exit EVENT CODE ‘09’ or ‘10’ 

• E788 – EVENT DATE must be within the last fiscal year 
OR in the current fiscal year and prior to the current 
FTE count date
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When to Report 
Primary Area for Exiters

• Students who exit 
special education 
after prior year SR 
sign-off and prior 
to the first day of 
school:

• Do not Report 
Primary Area

• Report Type 
must be ‘R’

• Event Code 
‘09’ or ‘10’ for 
current year 
required

• Students who exited 
special education in 
the prior year:

• Do not report 
Primary Area

• Report Type 
must be ‘R’

• Event Code ‘09’ 
or ‘10’ event 
occurred  in 
prior year 
required

• Students who exit 
special education after 
prior year SR sign-off 
and after the first day 
of school; but prior to 
the FTE count:

• Report Primary 
Area

• Report Type must 
be ‘S’

• Event Code ‘09’ or 
‘10’ for current year 
required
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Generally, schools must have written permission from the parent or eligible 
student in order to release any information from a student's education 
record. 

However, FERPA allows schools to disclose those records, without consent, 
to the following parties or under the following conditions (34 CFR § 99.31):
• School officials with legitimate educational interest
• Other schools to which a student is transferring
• Specified officials for audit or evaluation purposes
• Appropriate parties in connection with financial aid to a student
• Organizations conducting certain studies for or on behalf of the school
• Accrediting organizations
• To comply with a judicial order or lawfully issued subpoena
• Appropriate officials in cases of health and safety emergencies 
• State and local authorities, within a juvenile justice system, pursuant to specific 

State law

FERPA
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Personnel Inventory
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Personnel Demographic Information - A Record
This record contains basic demographic information. 

Personnel Demographic Information - B Record
This record contains information regarding contract days, 
salary, years of experience, and certificate level for classified 
employees.

Assignment Information - C Record
This record contains information regarding employee’s 
assignment.  There can be up to six C (assignments) records 
for each employee.  

CPI Record Types
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VALID 
VALUES POPULATION REPORT RECORDS

Blank/null
Regular – hired by local 

district
A, B and C

B
Regular –

OCGA 47-3-127.1* hired 
by local district

(Formerly referred to as Senate Bill 327)

A, B, and C

P
Third-party contract 
employee – hired by 

personnel vendor
A and C

L Long-term substitute A

The current valid values and required records are:

Employee Type
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A third–party contract is an agreement between a 
district and a vendor that provides either instructional or 
special education services to the district/school via the 
company’s employees.   

The third-party contract employee is an employee of a 
private company and only his/her services are purchased 
by the district. 

A third-party contract employee cannot earn T&E 
dollars.

Third-Party Contract 
Employee
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This report lists all employees with Employee 
Type of “P” at the system level.   Detail of 
employee demographics are included.  See CPI 
Glossary for Employee Type definitions.

CP041 Third-Party 
Contract Record Summary
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CP027 - example
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CP028 - example
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CP029 - example
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Special Education 

124

JOB CODE SECONDARY FUND CODE EXPLANATION / ACTION

152 GNETS  Teacher – Locally Funded

50 – LEA Federal Grant Warning – No T&E

00 – State or Local Funds

other Error – Fund Code not valid for Job Code

153 - GNETS Teacher – Grant Funded

56  IDEA – GNETS Federal Grant Warning – No T&E

74 - GNETS State Grant

other Error – Fund Code not valid for Job Code

158 - Teacher of EBD Students

50 – LEA Federal Grant Warning – No T&E

00 – State or Local Funds

other Error – Fund Code not valid for Job Code

141- Preschool Special Education 
Teacher

50 – LEA Federal Grant Warning – No T&E

55  Federal  Preschool (Job Code must = 
141) 

Warning – No T&E

00 – State Preschool or Local Funds

other Error – Fund Code not valid for Job Code

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

“Educating Georgia’s Future”
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

“Educating Georgia’s Future”
gadoe.org

Special Education 
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JOB CODE SECONDARY FUND CODE
EXPLANATION / 

ACTION

306 - GNETS Counselor
404 - GNETS School Psychologist
412 - GNETS Social Worker
469 - GNETS Special Education 
Specialist
650 - GNETS Director

00 – State or Local Funds  or 
74 – GNETS State Grant

50 – LEA Federal Grant  or
56 – IDEA – GNETS Federal Grant

Warning – No T&E

other
Error – Fund Code not valid 
for Job Code
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Special Education Paras 

• ALL special education paraprofessionals must be 
reported with:

• Job Code 453 Special Education Preschool 
Paraprofessional Ages 3-5 or 

• Job Code 436 Special Education 
Paraprofessional Ages 6-21 or

• Job Code 439 GNETS Paraprofessional 
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Selected Data 
Elements
• Course Numbers

• Additional Teacher ID  

• Paraprofessional

• Primary Area

• Inclusion Code
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XX.8 and XX.9 Course 
Numbers

XX.8
8 = GENERAL EDUCATION COURSE IN A SPECIAL EDUCATION SETTING

An 8 as the first numerical digit to the right of the decimal indicates the students are 
students whose Individualized Education Program (IEP) has placed them in a general 
education course but in a special education setting and are being taught by a certified 
special education teacher. 

Students in these classes are earning Carnegie unit credit.

XX.9
9 = GENERAL EDUCATION COURSE IN A GENERAL EDUCATION SETTING 
WITH SPECIAL EDUCATION SUPPORT

A 9 as the first numerical digit to the right of the decimal indicates the students are 
students whose Individualized Education Program (IEP) has placed them in a general 
education course in a general education setting but with a specified amount and model 
of special education support listed on the IEP.  

Students in these classes are earning Carnegie unit credit.
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XX.8 and XX.9 Course 
Numbers

132

XX.0

• General Education 
Course – No direct or 
supportive special 
education services 

• General Education  
Course – Special 
education support 
services in the 
general education 
classroom

• Reported in FTE as -
General education 
program code + 
inclusion code 
4,5,6,7, or 8

XX.8

• General Education 
Course – Taught 
by a special 
education teacher 
in a special 
education class

• Reported with 
disability specific 
special education 
program code

• No inclusion code

XX.9

• General Education 
Course – Taught by 
a general education 
teacher and a 
special education 
teacher in the 
general education 
classroom setting 

• Special education 
direct services may 
be co-teaching, 
collaboration, or 
consultative

• Reported as 
students’ Special 
Education program 
code + inclusion 
code 9
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Transcripts

OCR Guidance

133

Note: In accordance with guidance issued by the United 
States Department of Education, Office for Civil Rights, 
on October 17, 2008, transcripts may not contain 
information disclosing students’ disabilities. Therefore, 
course numbers that identify students as students with 
disabilities must not be printed on transcripts. Course 
numbers including .8 and .9 should not appear on 
student transcripts.
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Pre-K Course 
Numbers

• Placeholder Numbers – Not a part of the state-
approved course numbers

• Course Numbers
• PK.0010000- Pre-K Literacy

• PK.0020000- Pre-K Numeracy

134
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ADDITIONAL TEACHER 
ID 1, 2, 3 

135

ADDITIONAL TEACHER ID 1, 2, 3 is the SSN of an 
additional teacher assigned to teach this student in this 
course.

Examples of an additional teacher could be a second ‘team’ 
teacher, a Special Education co-teacher, a consultative gifted 
teacher, etc. An additional teacher can be assigned to 
a whole class or can be attached to an individual 
student or a group of students as an override. 
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Selected Student Class Errors 
(all errors found in the FY2017 Student Class File Layout)
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E5021 - INCLUSION CODE must be one of the following 
valid values:
'4' Paraprofessional
'5' Interpreter
'6' Job Coach
'7' Assistive or Other personnel
‘8’ Certified Teacher‐Not Special Education
‘9’ Certified Special Education Teacher/Collaborative Model

E5022 - INCLUSION CODE is valid for special education
students only (PRIMARY AREA is not null).

E5023 - An ADDITIONAL TEACHER ID is required 
when INCLUSION CODE '9' is reported.

E5024 – Primary teacher must be primary teacher for 
both XX.0 and XX.9 students.
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• A paraprofessional may be assigned to 
entire class by reporting the number of 
paraprofessionals (Element ID PO29) 

or

• To a specific number of special education 
student(s) by using Inclusion Code ‘4’ -
Paraprofessional

Paraprofessionals

137
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Virtual Delivery 

Model
Students Teacher Reporting

Special Education 

Teacher and 

Traditional 

Instruction that 

Includes Software 

and Online 

Resources

Special Education 

Only

Teacher of Record -

Special Education*        

(No Virtual Teacher)                                     

Traditional classroom 

that incorporates 

online content and 

uses technology in 

instruction.

Special Education 

Small Group 

Instruction  

(Non-generalized 

setting) 

XX.8

Program Code –

Special Education

Special Education 

Teacher and Self-

Directed or 

Facilitated 

Instruction

Special Education 

Only

Teacher of Record -

Virtual (4444)                  

All instruction is by 

the computer 

program.

The software may or 

may not give the 

grade for the student's 

performance. 

Special Education 

Small Group 

Instruction   

(Non-generalized 

setting)

XX.0 or XX.3 

Program Code -

Special Education

http://www.gadoe.org/
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Virtual Delivery 

Model
Students Teacher Reporting

Special Education 

Teacher and Direct 

Virtual Instruction

Special Education Only Teacher of Record - Virtual 

(3333 or SSN) 

Direct Instruction with 

certified teacher via  

Computer‐Based 

Instruction

Special Education Small 

Group Instruction 

(Non-generalized setting) 

XX.8

Program Code – Special 

Education

Special Education 

Teacher and 

Traditional 

Instruction that 

Includes Software and 

Online Resources

Special Education and 

General Education -

Adhering to Special 

Education Maximum Class 

for Entire Class

Teacher of Record - Special 

Education*        

(No Virtual Teacher)                            

Traditional classroom that 

incorporates online content 

and uses technology in 

instruction.

Special Education Students 

XX.8                  

General Education Students 

- XX.0

Program Code for Special 

Education Students -

Special Education

Special Education and 

General Education - Not 

Adhering to Special 

Education Maximum Class 

for Entire Class

Teacher of Record - Special 

Education*      

(No Virtual Teacher)                            

Traditional classroom that 

incorporates online content 

and uses technology in 

instruction.

General Education Class -

XX.0

All students reported with 

general education program 

code. 

http://www.gadoe.org/
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Virtual Delivery 

Model
Students Teacher Reporting

Special Education 

Teacher and Self-

Directed or Facilitated 

Instruction

Special Education and General 

Education - Adhering to 

Special Education Maximum 

Class for Entire Class

Teacher of Record - Virtual 

(4444)         

All instruction is by the 

computer program.

The software may or may not 

give the grade for the student's 

performance. 

General Education Class - XX.0  

or XX.3    

Special Education Student:

Inclusion Code -9 

Program Code - Special 

Education

Special Education and General 

Education - Not Adhering to 

Special Education Maximum 

Class for Entire Class

Teacher of Record - Virtual 

(4444)                  

All instruction is by the 

computer program.

The software may or may not 

give the grade for the student's 

performance. 

General Education Class - XX.0 

or XX.3

All students reported with 

general education program code.

Special Education 

Teacher and Direct 

Virtual Instruction

Special Education and General 

Education - Adhering to 

Special Education Maximum 

Class for Entire Class

Teacher of Record - Virtual 

(3333 or SSN) Direct Instruction 

with certified teacher ‐

Computer‐Based Instruction

General Education Class - XX.0 

(or other appropriate instruction 

type excluding XX.3)                                                                  

Special Education Student:

Inclusion Code -9 

Program Code - Special 

Education

Special Education and General 

Education - Not Adhering to 

Special Education Maximum 

Class for Entire Class

Teacher of Record - Virtual 

(3333 or SSN) Direct Instruction 

with certified teacher ‐

Computer‐Based Instruction

General Education Class - XX.0 

(or other appropriate instruction 

type excluding XX.3)    

All students reported with 

general education program code.

*Potential HiQ problem
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Reminders

• Work as a team

• Learn and understand the FTE Categories and Weights 
so you may understand your FTE funding

• Learn and understand the FTE File Layout, Guidelines 
for Special Education Environments, Student Class 
Layout, and CRI Resources so you may anticipate and 
reduce errors

•Ask questions early 
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On the DOE 
Data Collections 
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Questions?

Carol Seay

cseay@doe.k12.ga.us

404-463-1713
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